
T O - D O  L I S T  D O W N L O A D

A.  Write down al l  the to-do items
B.  Mark each one as  ( 1 )  to-do this  week (2)  delay (3)  delegate (4)  delete
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T O - D O  L I S T  D O W N L O A D

Organize the l ist  into categories  (work,  k ids ,  household,  etc . )
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CATEGORY: CATEGORY:  

CATEGORY:  CATEGORY:  
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